CHAPTER 1

CODE OF ORDINANCES

1.01 Title 1.08 Amendments

1.02 Definitions 1.09 Catchlines and Note

1.03 City Powers 1.10 Altering Code

1.04 Indemnity 1.11 Severability

1.05 Personal Injuries 1.12 Warrants

1.06 Rules of Constructio 1.13 Gemeral Standards for Action
1.07 Extension of Authority 1.14 Standard Penalty

1.01 TITLE. This code of ordinances shall be known and magited as the
Code of Ordinances of the City of Wyoming, lowa, 200

1.02 DEFINITIONS. Where words and phrases used in this Code of
Ordinances are defined in the Code of lowa, sudimitens apply to their use

in this Code of Ordinances unless such construetiounld be inconsistent with
the manifest intent of the Council or repugnanth® context of the provision.
Other words and phrases used herein have the faljpwmeanings, unless
specifically defined otherwise in another portidritos Code of Ordinances or
unless such construction would be inconsistent withmanifest intent of the
Council or repugnant to the context of the prowvisio

1. “Alley” means a public right-of-way, other than taeet, affording
secondary means of access to abutting property.

2. “City” means the City of Wyoming, lowa.
3. “Clerk” means the city clerk of Wyoming, lowa.
4, “Code” means the specific chapter of this Code afi@ances in

which a specific subject is covered and bears ariggive title word
(such as the Building Code and/or a standard cddptad by reference).

5. “Code of Ordinances” means the Code of OrdinanéakeoCity
of Wyoming, lowa, 2002.

6. “Council” means the city council of Wyoming, lowa.

7. “County” means Jones County, lowa.

8. “May” confers a power.

9. “Measure” means an ordinance, amendment, resoluton
motion.

10. “Must” states a requirement.
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CHAPTER 1 CODE OF ORDINANCES

11. “Occupant” or “tenant,” applied to a building omt includes
any person who occupies the whole or a part of swghling or land,
whether alone or with others.

12. *“Ordinances” means the ordinances of the City of Wiy,
lowa, as embodied in this Code of Ordinances, armtes not repealed
by the ordinance adopting this Code of Ordinaneesl those enacted
hereafter.

13. “Person” means an individual, firm, partnership,mdstic or

foreign corporation, company, association or jastbck association,
trust, or other legal entity, and includes a tresteceiver, assignee, or
similar representative thereof, but does not ineladyjovernmental body.

14. “Public way” includes any street, alley, boulevamhrkway,
highway, sidewalk, or other public thoroughfare.

15. “Shall” imposes a duty.

16. “Sidewalk” means that surfaced portion of the dtlestween the
edge of the traveled way, surfacing, or curb limel dhe adjacent
property line, intended for the use of pedestrians.

17. “State” means the State of lowa.

18. “Statutes” or “laws” means the latest edition of tBode of lowa,
as amended.

19. “Street” or “highway” means the entire width betwegroperty
lines of every way or place of whatever nature wheawn part thereof is
open to the use of the public, as a matter of yifbet purposes of
vehicular traffic.

Words that are not defined in this Code of Ordinanmeby the Code of lowa
have their ordinary meaning unless such constmictiould be inconsistent
with the manifest intent of the Council, or repugh#o the context of the
provision.

1.03 CITY POWERS. The City may, except as expressly limited by the
lowa Constitution, and if not inconsistent with tlaevs of the lowa General
Assembly, exercise any power and perform any fonatideems appropriate to
protect and preserve the rights, privileges ang¢nty of the City and of its
residents, and preserve and improve the peacdy shéalth, welfare, comfort
and convenience of its residents and each and g@vexysion of this Code of
Ordinances shall be deemed to be in the exerciskeoforegoing powers and
the performance of the foregoing functions.
(Code of lowa, Sec. 364.1)
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CHAPTER 1 CODE OF ORDINANCES

1.04 INDEMNITY. The applicant for any permit or license undes {Bode
of Ordinances, by making such application, assuamesagrees to pay for all
injury to or death of any person or persons whowageand all loss of or
damage to property whatsoever, including all castsl expenses incident
thereto, however arising from or related to, diseandirectly or remotely, the
issuance of the permit or license, or the doin@mfthing thereunder, or the
failure of such applicant, or the agents, employseservants of such applicant,
to abide by or comply with any of the provisionstioit Code of Ordinances or
the terms and conditions of such permit or licersmsd such applicant, by
making such application, forever agrees to indeyntiié City and its officers,
agents and employees, and agrees to save themekarfnbm any and all
claims, demands, lawsuits or liability whatsoevar dny loss, damage, injury
or death, including all costs and expenses incideateto, by reason of the
foregoing. The provisions of this section shalldeemed to be a part of any
permit or license issued under this Code of Ordiraror any other ordinance
of the City whether expressly recited therein ar no

1.05 PERSONAL INJURIES. When action is brought against the City for
personal injuries alleged to have been causedsbgegligence, the City may
notify in writing any person by whose negligenceclidims the injury was
caused. The notice shall state the pendency oftfien, the name of the
plaintiff, the name and location of the court whtre action is pending, a brief
statement of the alleged facts from which the cauese, that the City believes
that the person notified is liable to it for anydgiment rendered against the
City, and asking the person to appear and deféngudgment obtained in the
suit is conclusive in any action by the City agheasy person so notified, as to
the existence of the defect or other cause of itheyi or damage, as to the
liability of the City to the plaintiff in the firsmamed action, and as to the
amount of the damage or injury. The City may naimtn action against the
person notified to recover the amount of the judgimegether with all the
expenses incurred by the City in the suit.
(Code of lowa, Sec. 364.14)

1.06 RULES OF CONSTRUCTION. In the construction of this Code of
Ordinances, the rules of statutory constructiorsetsforth in Chapter 4 of the
Code of lowa shall be utilized to ascertain themmtof the Council with the
understanding that the term “statute” as used itheréll be deemed to be
synonymous with the term “ordinance” when applied this Code of

Ordinances.

1.07 EXTENSION OF AUTHORITY. Whenever an officer or employee is
required or authorized to do an act by a provisibthis Code of Ordinances,
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CHAPTER 1 CODE OF ORDINANCES

the provision shall be construed as authorizingfoperance by a regular
assistant, subordinate or a duly authorized desigfisaid officer or employee.

1.08 AMENDMENTS. All ordinances which amend, repeal or in any
manner affect this Code of Ordinances shall incluager reference to chapter,
section, subsection or paragraph to maintain arerfyrdcodification of
ordinances of the City.

(Code of lowa, Sec. 380.2)

1.09 CATCHLINES AND NOTES. The catchlines of the several sections
of the Code of Ordinances, titles, headings (chiapgtection and subsection),
editor’'s notes, cross references and State lawemedes, unless set out in the
body of the section itself, contained in the CodeQrdinances, do not
constitute any part of the law, and are intendedeiyeto indicate, explain,
supplement or clarify the contents of a section.

1.10 ALTERING CODE. It is unlawful for any unauthorized person to
change or amend by additions or deletions, any graportion of the Code of
Ordinances, or to insert or delete pages, or pwstibereof, or to alter or tamper
with the Code of Ordinances in any manner whatsoesgch will cause the
law of the City to be misrepresented thereby.

(Code of lowa, Sec. 718.5)

1.11 SEVERABILITY. If any section, provision or part of the Code of
Ordinances is adjudged invalid or unconstitutiosaich adjudication will not
affect the validity of the Code of Ordinances asvlole or any section,
provision or part thereof not adjudged invalid acaonstitutional.

1.12 WARRANTS If consent to enter upon or inspect any building
structure or property pursuant to a municipal adoe is withheld by any
person having the lawful right to exclude, the QGifficer or employee having
the duty to enter upon or conduct the inspectioy amply to the lowa District
Court in and for the County, pursuant to SectioB.88 of the Code of lowa,
for an administrative search warrant. No ownegrafor or occupant or any
other person having charge, care or control ofédwmglling unit, rooming unit,
structure, building or premises shall fail or netjleafter presentation of a
search warrant, to permit entry therein by the wipal officer or employee.

1.13 GENERAL STANDARDS FOR ACTION. Whenever this Code of
Ordinances grants any discretionary power to thenCib or any commission,
board or officer or employee of the City and does$ specify standards to
govern the exercise of the power, the power shalékercised in light of the
following standard: The discretionary power to rgradeny or revoke any
matter shall be considered in light of the factd aimcumstances then existing
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CHAPTER 1 CODE OF ORDINANCES

and as may be reasonably foreseeable, and dueleaat#on shall be given to
the impact upon the public health, safety and welfand the decision shall be
that of a reasonably prudent person under simitaumstances in the exercise
of the police power.

1.14 STANDARD PENALTY. Unless another penalty is expressly provided

by the Code of Ordinances for any particular priovissection or chapter, any

person failing to perform a duty, or obtain a liserrequired by, or violating

any provision of the Code of Ordinances, or ang roi regulation adopted

herein by reference shall, upon conviction, beesttiio a fine of not more than

five hundred dollars ($500.00) or imprisonment taogéxceed thirty (30) days.
(Code of lowa, Sec. 364.3[2])
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CHAPTER 2

2.01 Title 2.04 Number and Term of Council
2.02 Form of Governmen 2.05 Term of Mayor
2.03 Powers and Duties 2.06 Copies on File

2.01 TITLE. This chapter may be cited as the charter of tlitg ©f
Wyoming, lowa’

2.02 FORM OF GOVERNMENT. The form of government of the City is
the Mayor-Council form of government.
(Code of lowa, Sec. 372.4)

2.03 POWERS AND DUTIES. The Council and Mayor and other City
officers have such powers and shall perform sudieslas are authorized or
required by State law and by the ordinances, résols rules and regulations
of the City.

2.04 NUMBER AND TERM OF COUNCIL. The Council consists of five
(5) Council Members elected at large for overlagp&rms of four (4) years.
(Code of lowa, Sec. 376.2)

2.05 TERM OF MAYOR. The Mayor is elected for a term of two (2) years.
(Code of lowa, Sec. 376.2)

2.06 COPIES ON FILE. The Clerk shall keep an official copy of the charte

on file with the official records of the Clerk attie Secretary of State, and shall

keep copies of the charter available at the Clesise for public inspection.
(Code of lowa, Sec. 372.1)

TEDITOR’S NOTE : Ordinance No. 161 adopting a charter for thg Gias passed and approved by
the Council on December 5, 1972, and was publisinedanuary 23, 1973.
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CHAPTER 3

MUNICIPAL INFRACTIONS

3.01 Municipal Infraction 3.04 Civil Citations
3.02 Environmental Violation 3.05 Alternative Relief
3.03 Penalties 3.06 Criminal Penalties

3.01 MUNICIPAL INFRACTION. A violation of this Code of Ordinances
or any ordinance or code herein adopted by referenthe omission or failure
to perform any act or duty required by the sameh whe exception of those
provisions specifically provided under State lawaadelony, an aggravated
misdemeanor, or a serious misdemeanor, or a sinmelemeanor under
Chapters 687 through 747 of the Code of lowa, imunicipal infraction
punishable by civil penalty as provided herein.
(Code of lowa, Sec. 364.22[3])

3.02 ENVIRONMENTAL VIOLATION. A municipal infraction which is a
violation of Chapter 455B of the Code of lowa orao$tandard established by
the City in consultation with the Department of ital Resources, or both, may
be classified as an environmental violation. Hoerethe provisions of this
section shall not be applicable until the City haffered to participate in
informal negotiations regarding the violation or tiee following specific
violations:
(Code of lowa, Sec. 364.22[1])

1. A violation arising from noncompliance with a pestment
standard or requirement referred to in 40 C.F.R3&L

2. The discharge of airborne residue from grain, eebdby the
handling, drying or storing of grain, by a persant engaged in the
industrial production or manufacturing of grain guots.

3. The discharge of airborne residue from grain, esdby the
handling, drying or storing of grain, by a persongaged in such
industrial production or manufacturing if such diaoge occurs from
September 15 to January 15.

3.03 PENALTIES. A municipal infraction is punishable by the follavg
civil penalties:
(Code of lowa, Sec. 364.22[1])

1. Standard Civil Penalties.
A. First Offense - Not to exceed $750.00
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CHAPTER 3 MUNICIPAL INFRACTIONS

B. Each Repeat Offense - Not to exceed $1,000.00

Each day that a violation occurs or is permittedexist constitutes a

repeat offense.
(Ord. 302 — Oct. 04 Supp.)

2. Special Civil Penalties.

A. A municipal infraction arising from noncompliamevith a
pretreatment standard or requirement, referredntdd C.F.R.
8403.8, by an industrial user is punishable by aafig¢ of not
more than one thousand dollars ($1,000.00) for edap a
violation exists or continues.

B. A municipal infraction classified as an envircemtal
violation is punishable by a penalty of not morarthone
thousand dollars ($1,000.00) for each occurrendewever, an
environmental violation is not subject to such pigni& all of the
following conditions are satisfied:

(1) The violation results solely from conducting an
initial startup, cleaning, repairing, performingheduled
maintenance, testing, or conducting a shutdownitbke
equipment causing the violation or the equipmestgied

to reduce or eliminate the violation.

(2) The City is notified of the violation within swnty-
four (24) hours from the time that the violatiorglves.

(3) The violation does not continue in existence fo
more than eight (8) hours.

3.04 CIVIL CITATIONS. Any officer authorized by the City to enforceghi
Code of Ordinances may issue a civil citation tgexson who commits a
municipal infraction. A copy of the citation mag Berved by personal service
as provided in Rule of Civil Procedure 1.305, bytified mail addressed to the
defendant at defendant’s last known mailing addretsirn receipt requested,
or by publication in the manner as provided in RofieCivil Procedure 1.310
and subject to the conditions of Rule of Civil Rrdare 1.311. A copy of the
citation shall be retained by the issuing officard the original citation shall be
sent to the Clerk of the District Court. The daatshall serve as notification
that a civil offense has been committed and shatitain the following
information

(Code of lowa, Sec. 364.22[4])

1. The name and address of the defendant.

2. The name or description of the infraction attesteldy the officer
issuing the citation.
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CHAPTER 3 MUNICIPAL INFRACTIONS

3. The location and time of the infraction.

4, The amount of civil penalty to be assessed or Itieenative relief
sought, or both.

5. The manner, location, and time in which the penadsy be paid.
6 The time and place of court appearance.

7. The penalty for failure to appear in court.

8 The legal description of the affected real propdftgpplicable.

If the citation affects real property and chargesiaation relating to the
condition of the property, including a building eogiolation, a local housing
regulation violation, a housing code violation, @rpublic health or safety
violation, after filing the citation with the Clerf the District Court, the City
shall also file the citation in the office of thehty Treasurer.

(Ord. 353 — Sep. 11 Supp.)

3.05 ALTERNATIVE RELIEF. Seeking a civil penalty as authorized in
this chapter does not preclude the City from saghiternative relief from the
court in the same action. Such alternative retiafy include, but is not limited
to, an order for abatement or injunctive relief.

(Code of lowa, Sec. 364.22[8])

3.06 CRIMINAL PENALTIES. This chapter does not preclude a peace
officer from issuing a criminal citation for a vailon of this Code of
Ordinances or regulation if criminal penalties akso provided for the
violation. Nor does it preclude or limit the autity of the City to enforce the
provisions of this Code of Ordinances by criminahaions or other lawful
means.

(Code of lowa, Sec. 364.22[11])
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CHAPTER 5

OPERATING PROCEDURES

5.01 Oaths 5.07 Conflict of Interest

5.02 Bond: 5.08 Resignation

5.03 Duties: General 5.09 Removal of Appointed Officers and Employees
5.04 Books and Records 5.10 Vacancies

5.05 Transfer to Successor 5.11 Gifts

5.06 Meeting:

5.01 OATHS. The oath of office shall be required and adminedem
accordance with the following:

5.02

1. Qualify for Office. Each elected or appointdficer shall qualify
for office by taking the prescribed oath and byimgy when required, a
bond. The oath shall be taken, and bond providédr being certified
as elected but not later than noon of the first @hich is not a Sunday
or a legal holiday in January of the first yearttod term for which the
officer was elected.

(Code of lowa, Sec. 63.1)

2. Prescribed Oath. The prescribed oath is: ndne), do solemnly
swear that | will support the Constitution of thaitéd States and the
Constitution of the State of lowa, and that | willithfully and
impartially, to the best of my ability, dischargéduties of the office of
(name of office) in Wyoming as now or hereafter iespl by law.”

(Code of lowa, Sec. 63.10)

3. Officers Empowered to Administer Oaths. Thddiwing are
empowered to administer oaths and to take affionatin any matter
pertaining to the business of their respectiveceffi

A. Mayor

B. City Clerk

C. Members of all boards, commissions or bodieateck by
law.

(Code of lowa, Sec. 63A.2)

BONDS. Surety bonds are provided in accordance with thevitng:

1. Required. The Council shall provide by resolntfor a surety
bond or blanket position bond running to the Cityd acovering the
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CHAPTER 5 OPERATING PROCEDURES

Mayor, Clerk, Treasurer and such other officers anghloyees as may
be necessary and advisable.
(Code of lowa, Sec. 64.13)

2. Bonds Approved. Bonds shall be approved byCiiencil.
(Code of lowa, Sec. 64.19)

3. Bonds Filed. All bonds, after approval and grogecord, shall be
filed with the Clerk.
(Code of lowa, Sec. 64.23[6])

4, Record. The Clerk shall keep a book, to be knawthe “Record
of Official Bonds” in which shall be recorded théical bonds of all
City officers, elective or appointive.

(Code of lowa, Sec. 64.24[3])

5.03 DUTIES: GENERAL. Each municipal officer shall exercise the
powers and perform the duties prescribed by lawthisdCode of Ordinances,
or as otherwise directed by the Council unlessramyntto State law or City
charter.

(Code of lowa, Sec. 372.13[4])

5.04 BOOKS AND RECORDS. All books and records required to be kept
by law or ordinance shall be open to examinatiorthgy public upon request,
unless some other provisions of law expressly Isoith right or require such
records to be kept confidential. Access to puldicords which are combined
with data processing software shall be in accordamdith policies and
procedures established by the City.

(Code of lowa, Sec. 22.2 & 22.3A)

5.05 TRANSFER TO SUCCESSOR.Each officer shall transfer to his or
her successor in office all books, papers, recatdsyments and property in the
officer’s custody and appertaining to that office.

(Code of lowa, Sec. 372.13[4])

5.06 MEETINGS. All meetings of the Council, any board or commissior
any multi-membered body formally and directly cezhby any of the foregoing
bodies shall be held in accordance with the foliayi

1. Notice of Meetings. Reasonable notice, as ddfiny State law,
of the time, date and place of each meeting, anigittative agenda shall
be given.

(Code of lowa, Sec. 21.4)
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2. Meetings Open. All meetings shall be held irropession unless
closed sessions are held as expressly permitt&idig law.
(Code of lowa, Sec. 21.3)

3. Minutes. Minutes shall be kept of all meetisgowing the date,
time and place, the members present, and the attlken at each
meeting. The minutes shall show the results oheaxte taken and
information sufficient to indicate the vote of eatlember present. The
vote of each member present shall be made publiceabpen session.
The minutes shall be public records open to pub$pection.

(Code of lowa, Sec. 21.3)

4, Closed Session. A closed session may be helg bn
affirmative vote of either two-thirds of the body all of the members
present at the meeting and in accordance with @h&gdt of the Code of
lowa.

(Code of lowa, Sec. 21.5)

5. Cameras and Recorders. The public may use eamer
recording devices at any open session.
(Code of lowa, Sec. 21.7)

6. Electronic Meetings. A meeting may be condudtgalectronic
means only in circumstances where such a meetingeirson is
impossible or impractical and then only in comptianwith the
provisions of Chapter 21 of the Code of lowa.

(Code of lowa, Sec. 21.8)

5.07 CONFLICT OF INTEREST. A City officer or employee shall not
have an interest, direct or indirect, in any corttiar job of work or material or
the profits thereof or services to be furnishegerformed for the City, unless
expressly permitted by law. A contract entered intviolation of this section
is void. The provisions of this section do notlggp:

(Code of lowa, Sec. 362.5)

1. Compensation of Officers. The payment of lawdfoinpensation
of a City officer or employee holding more than oGay office or
position, the holding of which is not incompatibéth another public
office or is not prohibited by law.

(Code of lowa, Sec. 362.5[1])

2. Investment of Funds. The designation of a kartkust company
as a depository, paying agent, or for investmeritiods.
(Code of lowa, Sec. 362.5[2])
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3. City Treasurer. An employee of a bank or temipany, who
serves as Treasurer of the City.
(Code of lowa, Sec. 362.5[3])

4, Stock Interests. Contracts in which a City a#fi or employee
has an interest solely by reason of employmend, siock interest of the
kind described in subsection 8 of this sectiorhath, if the contracts are
made by competitive bid in writing, publicly invidieand opened, or if
the remuneration of employment will not be direciffected as a result
of the contract and the duties of employment dodiretctly involve the

procurement or preparation of any part of the @mttr The competitive
bid qualification of this subsection does not appbdya contract for

professional services not customarily awarded lypetitive bid.
(Ord. 303 — Oct. 04 Supp.)
(Code of lowa, Sec. 362.5[5])

5. Newspaper. The designation of an official neapsp.
(Code of lowa, Sec. 362.5[6])

6. Existing Contracts. A contract in which a Cibfficer or
employee has an interest if the contract was maderd the time the
officer or employee was elected or appointed, hatdontract may not

be renewed.

(Code of lowa, Sec. 362.5[7])
7. Volunteers. Contracts with volunteer fire fighst or civil defense
volunteers.

(Code of lowa, Sec. 362.5[8])

8. Corporations. A contract with a corporationvihich a City
officer or employee has an interest by reasonawksholdings when less
than five percent (5%) of the outstanding stockthe corporation is
owned or controlled directly or indirectly by théicer or employee or
the spouse or immediate family of such officer miptoyee.

(Code of lowa, Sec. 362.5[9])

9. Contracts. Contracts made by the City upon atitive bid in
writing, publicly invited and opened.
(Code of lowa, Sec. 362.5[4])

10. Cumulative Purchases. Contracts not otherpasmitted by this
section, for the purchase of goods or serviceshwhéanefit a City officer
or employee, if the purchases benefiting that effior employee do not
exceed a cumulative total purchase price of twéimg/hundred dollars
($2500.00) in a fiscal year.

(Code of lowa, Sec. 362.5[11])
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11. Franchise Agreements. Franchise agreementedetthe City
and a utility and contracts entered into by they @i the provision of
essential City utility services.

(Code of lowa, Sec. 362.5[12])

12. Third Party Contracts. A contract that is aadyonote or other
obligation of the City and the contract is not doeg directly from the
City but is acquired in a transaction with a thiaty who may or may

not be the original underwriter, purchaser or ai#igf the contract.
(Ord. 303 — Oct. 04 Supp.)
(Code of lowa, Sec. 362.5[13])

5.08 RESIGNATIONS. An elected officer who wishes to resign may do so
by submitting a resignation in writing to the Cles& that it shall be properly
recorded and considered. A person who resigns &orelective office is not
eligible for appointment to the same office durthg time for which the person
was elected, if during that time the compensatidonthe office has been
increased.

(Code of lowa, Sec. 372.13[9])

5.09 REMOVAL OF APPOINTED OFFICERS AND EMPLOYEES.
Except as otherwise provided by State or City lallvpersons appointed to City
office or employment may be removed by the officerbody making the
appointment, but every such removal shall be bytewriorder. The order shall
give the reasons, be filed in the office of therlGlend a copy shall be sent by
certified mail to the person removed, who, uporuesq filed with the Clerk
within thirty (30) days after the date of mailinget copy, shall be granted a
public hearing before the Council on all issuesnamted with the removal.
The hearing shall be held within thirty (30) dayterathe date the request is
filed, unless the person removed requests a later d

(Code of lowa, Sec. 372.15)

5.10 VACANCIES. A vacancy in an elective City office during a tegh
office shall be filled, at the Council’s option, mne of the two following
procedures:

(Code of lowa, Sec. 372.13[2])

1. Appointment. By appointment, following public nc#i by the
remaining members of the Council. The appointnshdll be made
within sixty (60) days after the vacancy occurs a@méll be for the
period until the next regular City election unléissre is an intervening
special election for the City, in which event tHection for the office
shall be placed on the ballot at such special ielect If the Council
chooses to proceed under this subsection, the @osimall publish
notice of the appointment in accordance with Sacdd2.13 of theCode
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of lowa. If the remaining members do not constitute argomof the full
membership, or if a petition is filed requestingedaction, the Council
shall call a special election as provided by law.

(Code of lowa, Sec. 372.13[24])

2. Special Election. By a special election held tbtfie office for
the remaining balance of the unexpired term asigeavby law.
(Code of lowa, Sec. 372.13[2b])
(Ord. 381 — Aug. 15 Supp.)

5.11 GIFTS. Except as otherwise provided in Chapter 68B of Glogle of
lowa, a public official, public employee or candiela or that person’s
immediate family member, shall not, directly or inedtly, accept or
18.12receive any qift or series of gifts from astrected donor” as defined in
Chapter 68B and a restricted donor shall not, tyrexr indirectly, individually
or jointly with one or more other restricted donooffer or make a gift or a
series of gifts to a public official, public empkxy or candidate.
(Code of lowa, Sec. 68B.22)

[The next page is 29]

CODE OF ORDINANCES, WYOMING, IOWA
-26 -



CHAPTER 6

CITY ELECTIONS

6.01 Nominating Method to be Used 6.04 Preparatioof Petition and Affidavit
6.02 Nominations by Petitiol 6.05 Filing, Presumption, Withcrawals, Objections
6.03 Adding Name by Petition 6.06 Persons Elected

6.01 NOMINATING METHOD TO BE USED. All candidates for elective
municipal offices shall be nominated under the mions of Chapter 45 of the
Code of lowa.

(Code of lowa, Sec. 376.3)

6.02 NOMINATIONS BY PETITION. Nominations for elective municipal
offices of the City may be made by nomination pamepapers signed by not
less than ten (10) eligible electors, residentthefCity.

(Code of lowa, Sec. 45.1)

6.03 ADDING NAME BY PETITION. The name of a candidate placed
upon the ballot by any other method than by petitshall not be added by
petition for the same office.

(Code of lowa, Sec. 45.2)

6.04 PREPARATION OF PETITION AND AFFIDAVIT. Nomination
papers shall include a petition and an affidavitahdidacy. The petition and
affidavit shall be substantially in the form prebed by the State
Commissioner of Elections, shall include informati@quired by the Code of
lowa, and shall be signed in accordance with theeGi lowa.

(Code of lowa, Sec. 45.3, 45.5 & 45.6)

6.05 FILING, PRESUMPTION, WITHDRAWALS, OBJECTIONS . The
time and place of filing nomination petitions, tipeesumption of validity
thereof, the right of a candidate so nominateditbdvaw and the effect of such
withdrawal, and the right to object to the legdffisiency of such petitions, or
to the eligibility of the candidate, shall be gawed by the appropriate
provisions of Chapter 44 of the Code of lowa.

(Code of lowa, Sec. 45.4)

6.06 PERSONS ELECTED. The candidates who receive the greatest
number of votes for each office on the ballot deeted, to the extent necessary
to fill the positions open.

(Code of lowa, Sec. 376.8[3])
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7.01
7.02
7.03
7.04

CHAPTER 7

FISCAL MANAGEMENT

Purpose 7.05 Operating Budget Preparation
Finance Office 7.06 Budget Amendmeni

Cash Control 7.07 Accounting

Fund Control 7.08 Financial Reports

7.01 PURPOSE. The purpose of this chapter is to establish pdiaed
provide for rules and regulations governing the agament of the financial
affairs of the City.

7.02 FINANCE OFFICER. The Clerk is the finance and accounting officer
of the City and is responsible for the administmatof the provisions of this
chapter.

7.03 CASH CONTROL. To assure the proper accounting and safe custody

of moneys the following shall apply:

1. Deposit of Funds. All moneys or fees colleciedany purpose
by any City officer shall be deposited through tifice of the finance

officer. If any said fees are due to an offickeyt shall be paid to the
officer by check drawn by the finance officer angpeved by the

Council only upon such officer's making adequat@orés relating

thereto as required by law, ordinance or Councédlive.

2. Deposits and Investments. All moneys belonginipe City shall
be promptly deposited in depositories selectechbyQouncil in amounts
not exceeding the authorized depository limitatestablished by the
Council or invested in accordance with the City'sitten investment
policy and State law, including joint investments authorized by
Section 384.21 of the Code of lowa.

(Code of lowa, Sec. 384.21, 12B.10, 12C.1)

3. Petty Cash Fund. The finance officer shall igtadian of a petty
cash fund for the payment of small claims for miparchases, collect-
on-delivery transportation charges and small fessaenarily paid at the
time of rendering a service, for which paymentsfthance officer shall
obtain some form of receipt or bill acknowledgedpasd by the vendor
or agent. At such time as the petty cash fungEaaching depletion,
the finance officer shall draw a check for replament in the amount of
the accumulated expenditures and said check amgbging detail shall
be submitted to the Council as a claim in the usomahner for claims
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and charged to the proper funds and accountshalt sot be used for
salary payments or other personal services or palexpenses.

7.04 FUND CONTROL. There shall be established and maintained separate
and distinct funds in accordance with the following

1. Revenues. All moneys received by the City shallcredited to
the proper fund as required by law, ordinance soltgion.

2. Expenditures. No disbursement shall be mada &dund unless
such disbursement is authorized by law, ordinanceesolution, was
properly budgeted, and supported by a claim apprtyethe Council.

3. Emergency Fund. No transfer may be made fropfamd to the
Emergency Fund.
(IAC, 545-2.5[384,388], Sec. 2.5[2])

4, Debt Service Fund. Except where specificalghfited by State
law, moneys may be transferred from any other @ityd to the Debt
Service Fund to meet payments of principal andéste Such transfers
must be authorized by the original budget or a bidgnendment.

(IAC, 545-2.5[384,388] Sec. 2.5[3])

5. Capital Improvements Reserve Fund. Except whpeeifically
prohibited by State law, moneys may be transfefirech any City fund
to the Capital Improvements Reserve Fund. Suchsfieas must be
authorized by the original budget or a budget amend.

(IAC, 545-2.5[384,388] Sec. 2.5[4])

6. Utility and Enterprise Funds. A surplus in aliytor Enterprise
Fund may be transferred to any other City fundepkd¢he Emergency
Fund and Road Use Tax Funds, by resolution of inen€@il. A surplus
may exist only after all required transfers haveerbenade to any
restricted accounts in accordance with the ternts @ovisions of any
revenue bonds or loan agreements relating to thléylar Enterprise
Fund. A surplus is defined as the cash balant¢keroperating account
or the unrestricted retained earnings calculatedaéaordance with
generally accepted accounting principles in exoéss

A. The amount of the expense of disbursements geraiing
and maintaining the utility or enterprise for theegeding three
(3) months, and

B. The amount necessary to make all required teasisto
restricted accounts for the succeeding three (3)thso
(IAC, 545-2.5[384,388], Sec. 2.5[5])
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7. Balancing of Funds. Fund accounts shall benetad at the
close of each month and a report thereof submiittelde Council.

7.05 OPERATING BUDGET PREPARATION. The annual operating
budget of the City shall be prepared in accordavitie the following:

1. Proposal Prepared. The finance officer is reside for
preparation of the annual budget detail, for revigywthe Mayor and
Council and adoption by the Council in accordand directives of the
Mayor and Council.

2. Boards and Commissions. All boards, commissiand other
administrative agencies of the City that are autleor to prepare and
administer budgets must submit their budget prdposathe finance
officer for inclusion in the proposed City budgésach time and in such
form as required by the Council.

3. Submission to Council. The finance officer shalbmit the
completed budget proposal to the Council no ldtantFebruary 15 of
each year.

4, Council Review. The Council shall review theprsed budget
and may make any adjustments in the budget whidbeins appropriate
before accepting such proposal for publication, ringaand final
adoption.

5. Notice of Hearing. Upon adopting a proposedgetithe Council
shall set a date for public hearing thereon toddd hefore March 15 and
cause notice of such hearing and a summary ofrtsioped budget to be
published not less than ten (10) nor more than tyvé20) days before
the date established for the hearing. Proof oh qudblication must be
filed with the County Auditor.

(Code of lowa, Sec. 384.16[3])

6. Copies of Budget on File. Not less than twe)) days before

the date that the budget must be certified to then®/ Auditor and not

less than ten (10) days before the public heatimg,Clerk shall make

available a sufficient number of copies of the detabudget to meet the

requests of taxpayers and organizations, and Haem tavailable for

distribution at the offices of the Mayor and Clenkd at the City library.
(Code of lowa, Sec. 384.16[2])

7. Adoption and Certification. After the hearirige Council shall
adopt, by resolution, a budget for at least thet fisgal year and the
Clerk shall certify the necessary tax levy for thext fiscal year to the
County Auditor and the County Board of SupervisorEhe tax levy
certified may be less than, but not more thanatheunt estimated in the
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proposed budget. Two copies each of the detaileddt as adopted and
of the tax certificate must be transmitted to tloei@y Auditor.
(Code of lowa, Sec. 384.16[5])

7.06 BUDGET AMENDMENTS. A City budget finally adopted for the
following fiscal year becomes effective July 1 andnstitutes the City
appropriation for each program and purpose spécifierein until amended as
provided by this section.

(Code of lowa, Sec. 384.18)

1. Program Increase. Any increase in the amouptogpiated to a
program must be prepared, adopted and subjectotegprin the same
manner as the original budget.

(IAC, 545-2.2 384, 388])

2. Program Transfer. Any transfer of appropriatitom one
program to another must be prepared, adopted dnjdcsuo protest in
the same manner as the original budget.

(IAC, 545-2.3 [ 384, 388])

3. Activity Transfer. Any transfer of appropriatiorom one activity
to another activity within a program must be appby resolution of
the Council.

(IAC, 545-2.4 [ 384, 389])

4, Administrative Transfers. The finance officdra have the
authority to adjust, by transfer or otherwise, sippropriations allocated
within a specific activity without prior Council ppoval.

(IAC, 545-2.4 384, 388])

7.07 ACCOUNTING. The accounting records of the City shall consist of
not less than the following:

1. Books of Original Entry. There shall be estsiidid and
maintained books of original entry to provide aatwological record of
cash received and disbursed.

2. General Ledger. There shall be established mathtained a
general ledger controlling all cash transactiongjgetary accounts and
for recording unappropriated surpluses.

3. Checks. Checks shall be prenumbered and signétke Clerk or
Deputy Clerk and Mayor or Mayor Pro Tem followingucil approval,
except as provided by subsection 5 hereof. (Ord. 326 — Oct. 07 Supp.)

4, Budget Accounts. There shall be established dndividual
accounts to record receipts by source and expeaditoy program and
activity as will provide adequate information anshtol for budgeting
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purposes as planned and approved by the Councich Endividual

account shall be maintained within its proper fuentd so kept that
receipts can be immediately and directly compareith wevenue

estimates and expenditures can be related to théhor&zing

appropriation. No expenditure shall be posted gixceo the

appropriation for the function and purpose for whibe expense was
incurred.

5. Immediate Payment Authorized. The Council mgydsolution
authorize the Clerk to issue checks for immediatgnment of amounts
due, which if not paid promptly would result in $osf discount, penalty
for late payment or additional interest cost. Asuch payments made
shall be reported to the Council for review andrapal with and in the
same manner as other claims at the next meetirigwiolg such
payment. The resolution authorizing immediate pawytrshall specify
the type of payment so authorized and may inclugasbnot limited to
payment of utility bills, contractual obligationgayroll and bond
principal and interest.

6. Utilities. The finance officer shall performdibe responsible for
accounting functions of the municipally owned tig.

7.08 FINANCIAL REPORTS. The finance officer shall prepare and file the
following financial reports:

1. Monthly Reports. There shall be submitted ® @ouncil each
month a report showing the activity and status afhefund, program,
sub-program and activity for the preceding month.

2. Annual Report. Not later than December firseath year there
shall be published an annual report containing mnsary for the
preceding fiscal year of all collections and retgi@ll accounts due the
City, and all expenditures, the current public debthe City, and the
legal debt limit of the City for the current fiscgbar. A copy of the
annual report must be filed with the Auditor of t8tanot later than
December 1 of each year.
(Code of lowa, Sec. 384.22)
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